
Applying to Retire from the

MA State Employees’ Retirement 

System (MSERS)



Impact of Retiring from the MA

State Employees’ Retirement System (MSERS)

…on benefits

www.umass.edu/hr...



1. Submit an MSERS retirement

application to the MA Retirement Board

within 120 days prior to retirement

with supporting documentation

2. Submit your GIC Status / Change Form 1a hard copy to UMass HR

3. Social Security Administration

• Medicare application(s)?

• Windfall Elimination Provision/Government Pension Offset 

notification?

4. Tax-deferral into (or withdrawal from) 403(b) or 457/SMART Plan

Applying to Retire from the MA

State Employees’ Retirement System (MSERS)



Requires

1. Proof of your date of birth (photocopy of a birth certificate or unexpired 

passport)

2. Additional information / documentation for:

Option B:  Name, address, social security number and date of birth 

of each beneficiary.

Option C:  Proof of your beneficiary’s date of birth & proof of relationship 

to your beneficiary. Eg, if your Option C beneficiary is your 

spouse, a copy of your marriage certificate.

3. DD214 (honorable discharge paperwork), if applicable.

This may entitle you to a small increase in annual pension.

4. If you are divorced: copy of divorce decree or Domestic Relations Order.

5. Direct Deposit information (routing and account #s), voided check.

6. Spouse’s signature (if applicable).

MSERS Retirement Application
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Some tips:

➢ What is a retirement date?

➢ Years / months of service

➢ Retirement Group

Group 2, 3 or 4 > additional form

Wet signatures required    
on the Retirement Application. 

Digital signatures not accepted.
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Some tips:

➢ Department = UMass Amherst

➢ Section 10 (additional form)

➢ Buyback?
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Some tips:

➢ Both check the Option box and 

write the letter below

➢ Dates next to the signatures 

must be the same
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Some tips:

➢ Only if selecting Option B
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Some tips:

➢ Can change federal tax 

withholding at any time
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Post-Retirement Work
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Some tips:

➢ Must provide one account (and 

only one account)

➢ Can change direct deposit at 

any time

➢ Voided check required if 

depositing into a checking 

account. (photocopy?)

➢ UMass direct deposit does not 

carry over automatically to 

MSERS

MA PayInfo system is 

Commonwealth’s equivalent of HR 

Direct.
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New form required if the pension will 

be deposited into a joint bank account!

Signature of all joint account holder(s) 

required.
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Some tips:

➢ Providing yourself permission 

to change your address with 

the Retirement Board via e-

mail or facsimile in the future.

➢ Can change this election in the 

future by completing and 

submitting a new form to the 

Board.

Or 

“none”
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Some tips:

➢ Please submitted via hard copy 

to UMass Amherst HR 325 

Whitmore Administration Building

➢ Agency/Division UMS/0147

➢ Retirement date

➢ Health insurance election

➢ Optional Life insurance

➢ GIC Retiree Dental

(additional enrollment form)
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1. File MSERS retirement application with the MA State Retirement Board

2. File GIC Status Change Form / Form 1a with the GIC or UMass HR

3. Send one-time 403(b) and/or 457 SMART plan deferral forms to UM System Office (if 

desired)

4. Contact the Social Security Administration (if applicable)

• Medicare application

• Notification of retirement for WEP / GPO if you are drawing Social Security income

5. Watch for:

• Group Insurance Commission/GIC invoices

• Retirement Board

• Confirmation of retirement application receipt

• Annual tax form – 1099R

• Notary public mailings (fraud prevention mailings)

• Dental COBRA form

Retiring? (you may want to use this as a checklist to track what you’ve completed)



Massachusetts State Board of Retirement
www.mass.gov/treasury/retirement/        srb@tre.state.ma.us

One Winter Street 436 Dwight Street, Rm 109A
Boston, MA 02108 Springfield, MA 01103
617.367.7770 413-730-6135
Hours:  8:00 a.m. to 4:00 p.m. Hours:  8:00 a.m. to 5:00 p.m.
Toll Free within MA only (800) 392.6014

Massachusetts Group Insurance Commission
www.mass.gov/gic, 617.727.2310

Social Security Administration
www.ssa.gov, 1-800-772-1213

Holyoke Social Security Office
200 High Street, Holyoke, MA 01040; 877.480.4989

Contact Information

mailto:srb@tre.state.ma.us
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Kelly Pleasant

pleasant@umass.edu

Darlene Rowe

dlrowe@umass.edu

mailto:pleasant@umass.edu
mailto:dshimel@admin.umass.edu
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